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1.0 Purpose: Electric vehicle maintenance plan. 

2.0 Scope: To properly maintain electric vehicles in a safe operating manner. 

3.0 Responsibility: Fleet logistics manager. 

4.0 Procedure: Electric vehicles will follow these maintenance and repair 
procedures: 

a. Electric Vehicle Maintenance 

i. Daily 

1. Keep electric vehicles charged. 

ii. Weekly 

1. Vehicle custodians will perform an informal vehicle 
inspection to check tires, lights, exterior condition, wiper 
operation, seat belt function and note any abnormal 
sounds from the engine, brakes or vehicle in general. 
Any problems should be reported to the Fleet Office. 

iii. Quarterly 

1. Vehicle custodians will complete the Vehicle Custodian 
Quarterly Walk-Around Report. Report will be reviewed 
and filed in Fleet Office.  

iv. Every 180 days 

1. Preventative maintenance performed including: 
o Battery electrolyte levels 
o Leaks and spillage 
o Wheel alignment 
o Brake fluid levels 
o Brake lines 
o Electrical connections 
o Transaxle fluid levels 
o Plug receptacle outlet 



Work Instruction – Resource Services Group 

Title: Electric Vehicle Maintenance Procedure 
Work Instruction Number:  FLEET-004 
Revision: 0 
Prepared by: Heather Pinto 
Date: 12/19/08 

 
o Charging operation 
o Road evaluation 
o Seat belt operation 
o Differential inspection 
o Pack latch operation 
o Post connections & crimps 
o Tire pressure/wear 
o Hydraulic brakes 
o Parking brake operation 
o Lighting systems 
o Reverse warning labels 
o Grease zerk fittings 
o Wiper motor operation 
o Half shaft inspection 
o Horn 
o Brake drag 

b. Records 

i. All electric vehicle records will be maintained in Fleet 
Operations Office. 


